
Everything your student 
needs to know to get 
started with 

Remote Learning



Dear families and Guardians,

We hear you.  Your involvement in your 
student’s education is more important 
than ever.  On top of juggling work and 
personal responsibilities and ensuring that 
your family stays safe and healthy, you're 
now assisting with remote learning.  You 
have a lot on your plate.

We’re here to help.  This guide will cover 
how to set up and get started using 
Microsoft Teams so that your student 
can continue learning and connecting with 
me, their teacher and their class.  You’ll 
learn why 75 million people around the 
world choose Microsoft Teams everyday.

Ask us anything.  If you have questions, 
comments, or suggestions about this 
guide, or your student’s Remote Learning, 
please ask!
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Chapter 1: 
Getting Started with 

Teams

1. Sign on to TEAMS 
online.

2. Download TEAMS to 
mobile device.



Sign on to TEAMS
Go to the Santa Rosa County
School District’s webpage

Once there, you will find a wealth of information 
and you may want to bookmark it for lots of 
information.

On the top of the page, you will see a link to 
FOCUS.  In FOCUS is where you find your student’s 
ID# (starts with 57) and their password.  To find 
this, go to Child Info and the click on Classified.

You can also access FOCUS through ClassLink once 
you know the ID# and password.  We recommend 
that your student changes their password to 
something that is easy for them to remember.

https://www.santarosa.k12.fl.us/


Now that you are set 
with the password and 
student id number, we 
will log onto Classlink.



Now that you have opened ClassLink, 
you will find LOTS of “apps” that have 
been pre-loaded for your student.  
All of these have great resources and 
they are free to explore them.  
Once they are logged on to ClassLink, 
all the apps will open without the need 
for additional usernames or passwords.

One of the apps is TEAMS.  Click to 
open.











Downloading TEAMS to a 
Mobile Device













Downloading TEAMS to a Mobile Device via the Apple 
App Store or Google Play

1. Enter your student’s school account (their email is 
there student # (starts with 57) 
57000000@students.santarosa.k12.fl.us

2. Password is the same one they used for ClassLink

mailto:57000000@students.santarosa.k12.fl.us


Chapter 2: 

How to help your student use TEAMS

1. Join a class team

2. View & turn in assignments

3. Attend a virtual class

4. Find Grades

5. Chat with teachers and classmates

















































Your student can attend class and customize their virtual experience with video & microphone 
settings.





















Chapter 3

























https://support.microsoft.com/en-us/office/remote-learning- with-office-365-for-
students-eea3ee92-ba42-4217-90d4-155f9a5477e4?ui=en-us&rs=en-us&ad=us -
ID0EABAAA=Tips_for_successful_online_learning

https://support.microsoft.com/en-us/teams

https://support.microsoft.com/en-us/office/remote-learning-with-office-365-for-students-eea3ee92-ba42-4217-90d4-155f9a5477e4?ui=en-us&rs=en-us&ad=us
https://support.microsoft.com/en-us/teams

